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ST. EDMUNDS SECONDARY SCHOOL – CODE OF CONDUCT: OFFENSES AND PENALTIES 
	Category
	Offence
	Description/ examples
	Penalty

	A. MINOR OFFENCES
	
	
	

	A.1.Time & Attendance
	1. late coming
	[bookmark: _GoBack]Reporting late to school. Assembly, class, extracurricular & Religious activities
	1st: Verbal warning+ manual work
 2nd:  CP
3rd: Suspension 7 days possible expulsion

	
	2. Dodging & Loitering	
	Dodging and being out of bound

	1st: Counselling 
2nd: 7 days Manual work + parent call- possible expulsion

	
	3. Absence
	Absence from school without permission or note/ Missing class/prep/ PM/Clubs,
	1st: Written warning (CP)
2nd: Parent meeting + suspension 5 day- possible expulsion (over 10 days in a term)

	A2. Language & Deportment
	4. Speaking / Noise
	Making noise, unnecessary talking in class/assembly
	1st: Warning
2nd: Extra work

	
	5. Use of Vernacular & Conduct
	Speaking vernacular during English time/ noise-making in class, disruptive behavior, unfriendly comments 
	1st: Correction + English task
2nd: Manual work

	
	6. Improper Corridor Conduct
	Not keeping left, standing in corridors, not stopping when teacher/visitor passes, loitering at admin block without reason
	1st: Caution + re-training by Prefect
2nd: Manual work

	
	7. Appearance & Littering
	Improper uniform, wearing a cap in school, hair, littering, walking/sitting on the lawn/ refusing to sweep the class
	1st: Sent to correct / pick litter
2nd: Confiscation / cleaning duty (7 days)

	A3. Disobedience
	8. Refusing Punishment / Orders
	8. Refusing Punishment / Orders Refusing lawful punishment from Prefect or Teacher
	1st: Escalated to HOD
2nd: Written warning + parent summoned
3rd: 3-day suspension- possible expulsion

	

B. SERIOUS OFFENCES	
	
	
	

	B1. Violence & Safety
	9. Fighting & Bullying	
	Fighting, bullying, intimidation, physical assault, inciting violence
	1st: 3-5 days suspension + counselling + apology
2nd: Disciplinary Committee
3rd: Expulsion

	
	10. Abusive Language & SRGBV
	Abusive/insulting language, sexual harassment, SRGBV (School-Related Gender-Based Violence)
	1st: Immediate suspension + investigation (Safe guarding)
2nd: Counselling
3rd: Disciplinary- expulsion

	
	11. Safety Violation	
	Possession of weapons, dangerous objects, being in unsafe areas
	immediate suspension + Disciplinary Hearing- possible expulsion

	B2. Substance & Prohibited Materials	
	12. Drinking / Drugs / Smoking
	Drinking alcohol, drug abuse, smoking, being found in possession of prohibited products
	Immediate suspension + counselling + Board Hearing

	
	13. Illicit Materials	
	Possession/distribution of pornographic, occult, or other illicit materials (magazines, videos, phones)
	Confiscation + suspension + parent meeting + possible expulsion

	B3. Property & Integrity
	14. Theft & Vandalism
	Stealing and selling school/personal property, breaking and vandalizing /misuse of school property
	1st: Pay/replace + 5-day suspension
2nd: Expulsion

	
	15. Possession of Prohibited Products
	Mobile phones, earphones, gadgets, unauthorized weapons
	1st: Confiscated for 2 weeks
2nd: Confiscated for a term
3rd: Confiscated till end of year- possible fine (contribution to project)


	
	16. Academic sabotage
	Consecutively missing lessons, missing tests/exam, refusing to carry out orders/ homework/classwork
	1st Written warning/ forced transfer/ Possible expulsion 

	
	17. Continuous poor performance 
	Failing tests/ mock exams/ class work
	1st Given extra work
2nd  excused from extracurricular activities 
3rd Expulsion/ forced transfer



General Procedure:
1.  Minor offences are handled by Class Teacher / Teacher on Duty / subject teacher/Prefect.
2.  All deemed Serious offences are referred to the Deputy Head / Disciplinary Committee/ Headteacher
3.  All deemed serious offences require parents to be summoned in writing (CP).
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